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APPLICATION FOR RECORDS RETENTION SCHEDULE D AR T o Y O A v
. RECORDS MANAGEMENT DIVISION

INSTHUCTEONS. Sea Pubhcatlon No, 76—RM-1 for instructions o completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgu, 30334
Atantion: Scheduling Section.

*

i FOR AGENCY USE 1. Agency Addrass i : FOR RECORDS MANAGEMENT USE
: tication Dats ' Apphatuon Number
Apptication Dems : Dept. of Offender Rehalb. a3 3
_ 800 Peachtree St. NE - j
Applicgtion Number Atlanta, GA 30308 Date Recaived Dets Complated
| ] Ju 131878 | AUG 1D yg78
2. Psrson to Contact Working Title Telephons Number
1 Susan Davis - Records Mangement Offices . _ 894-5562
_3.Amhn squasisd : :
a Estabiisn Retsntion Schadule; rucord will continua to accumulate.
b. O Disposa of present accumulation; no further accurmulation anticipated.
¢. 3 Amend Application No. Check One: [J Change: 3 Supercede: O Void
4, Datas of Savias 5. Records Serias Title (followsd by title used in office; if different)
Earliest  Latest ' :
RESEARCH REPQRTS
/ 9 7Y | Hrsen 7" - )
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Office of Research and Evaluation is responsible for systematically
describing and assesing the programs and operations of the Department.
The office was established as a staff component within the Commissioner's
Office in 1977. all offical research and statistics are released
through the Office, and all evaluations of the correctional system

are coordinated by the Office of Research and Evaluation.

7. Record Serias Description This file contains the fancmng documants (mcfude form numbers and titles, if any):
Artach sampiles of tha file.

Documants relating t0: pocuments containing summaries of special data c¢ollections,
correctional literature, and policy trends concerning accountability and
performance-based management in correct1onal systems.

included are: 1 ,550]eaf binders containing y

. Brleflng summaries, statistical reports, and nar_rative reports.

| Fileisarranged: numerically by project number; thereunder by date of report.

8. Monthly Refarance Rate How aften ara records referrad to which are:
One to six months oid ___L.__._.... Saven 1o twelve months oid __L_._. Thirteen to twenrv-fcur manths old / ;
twentv fiva months and older _ [ 7 ]

9. Annual Rats of Accumulauan af Records
: Letter-size drawess #__ Logaisize drawafs

;Shelves _ ¥ —— : Other (soecify)

A _SA_TY. Be. e ; L




YES | NO 19. Quertioanaire _ [Place an '*X'’ wn the oroper column)
| a. ls this the official copy of the series?
- it ngc, whers jsit? :
$ b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation,
y 2. Is this 3 vital record?
N\ d. Doss this series have histerical or forig term research vatue?
«. | . When one or two documznts in the fila make it necessary to kgep the entire file for a long period, could these
dmmsz.bs.:ﬂzs_dul&dmalﬂv?
kel PO Tinr beil i 2 i 2  attach copy,
~ % ‘g: fs mﬁa‘?&maﬂm contzined in this series ever analyzed and/or recorded in 3 summarized report?
_if ves, attach ooy,
o h. s thers a duplication of this series in your offica, or in another officn or agencv?
if 3¢, whera?
X i._ls this saries (or a majar portion of it} reaulariy microfilmed?
™ | i Doesshe record series result in a comauter orintout? '

11. Retemticn Raquiremant: The following requ:m the saries to be kept:
‘a Stste Law - o years., d. Audit perlod — years,
b, Statute of limitation years. e. Administrative need — yesrs,
c. Federsl law years, £, Fedaral retention insructions years,

Attach copy or excert of laws or regulations. Explain administrative need.

14 Appmvad Dlsposmm Insm;cdom This agency recommends that tha file series be cut off ar the end of each:

E] Caiendar YIA‘FIEEI Ycar O Other then,
3 Hold in the current files area menthis) .__L year{s); then
O Trarsfar to local holding area; hoid .year(s); then

O Transfer to State Records Centar; hold year{s); then
O Destroy.
ransfar 1o Stats Archives for permanent retention,

'O Other (Soecity)

The=s instructions apply to all prior and future accumutatibns of the series.

Date Records Managemant Otficer [Signatural Date

Haad/Desicnes (Signaturs}

vven dpirci s o8

State Records Committee (Signature/

Recommandations in para- [
graph 12 are approved, State Audhor!Dosignee_ , §-5-7 (

(If disspproved. attach letter k
of expianaticn.} Seaatarv /Desicres @M_-e,é/ M y - 9{ _ 7

78-S ‘ P
7 Attorney General/Designes / M&iﬂ £ 5] 7?

AR—50—71: Awv. 76 TReverss Side} i



